The Poetry of Science Contest — Uploading submissions

e Go to www.energyfrontier.us and sign in.

e Ontheindividual EFRC page, there is a tab for “Poetry”
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e By clicking on this tab, a page opens up for Selection and Submissions. To begin uploading your submission, click
on “Add a Poetry of Science entry”
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“Adding a Poetry of Science Entry” opens up a page to create your Poetry submission. After scrolling past the

basic introductory information about the Poetry of Science Contest are the requirements for uploading.

o Title

= No sub-scripts or super-scripts are
allowed and some special characters
are also not permitted. If your title
has these or if your title does not
look right after submission, please
email Robin
(robin.hayes@science.doe.gov)

o Thumbnail
= Thisis a lower quality, suitable for
displaying on the web version of
your submission. The file should be
approximately 72 DPI and less than 1
MB. Suitable file extensions are
.png, .jpeg, .jpg, and .gif.
o High resolution image
= This is your high resolution
submission. The image should be at
least 300 DPI but less than 100 MB.
Suitable file extensions are .png,
.jpeg, .jpg, and .gif.
o Poetry
= No sub-scripts or super-scripts are
allowed and some special characters
are also not permitted. There are
limited options to format the font. It
is not possible to change the font
type, size, or color or justify/center
the text. If your poetry does not
look right after submission, please
email Robin
(robin.hayes@science.doe.gov)

o Authors
=  Fill in with the poets and artists for
your submission
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o Inthe menu for “Groups,” select the EFRC representing this submission.

o Save the entry.

Once you upload your selection and click again on “Poetry”, the page will look like the screenshot on the next

page (left image), showing the uploaded and selected submission.
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To make changes or delete a submission:

e To alter the uploaded entry, click on the Title of the submission (highlighted in the left image below). This opens
up a window allowing you to see all information that was uploaded with the entry (right image below).

e The “View” tab shows how the entry will appear (image not shown).

e C(Clicking on the “Edit” tab at the top of the entry allows you to edit all components of the submission including
deleting and resubmitting the thumbnail and file or deleting the entire entry.
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Upload the thumbnail image of the poetry of science entry in this field. Don't worry about getting the size just right. the image
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e Instead of editing an existing submission, the website interface also allows you to submit multiple entries.
o Click on the “Poetry” tab, from the EFRC specific page.
o After the Selection section with your current entry, the “Submissions” section has “Add a Poetry of
Science entry”
By clicking on this you can follow the same procedure to add another submission as before.
After adding the new submission, click back to the “Poetry” tab, you will now see the initial entry still
listed under the Selection section but now two entries are in the Submissions table.
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o By clicking on “Select” beside the author name, you can choose that the second submission as the entry
you want to submit for the contest.

NOTES:
o The default will always be the original submission for entry submission. If you want to use a different
submission, you must “Select” it under the “Poetry” tab.
e Only Administrators for the EFRC group on www.energyfrontier.us are permitted to select or deselect a
particular entry even though anyone from the EFRC group can upload an entry.
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