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United States Government
Department of Energy
	memorandum 
	
Oak Ridge Operations Office



DATE:

REPLY TO


ATTN OF:


SUBJECT:
TECHNICAL QUALIFICATION PROGRAM ASSIGNMENT AND DUE DATE
TO:
    Patty Dockery, Training and Development Group, AD-443
The employee listed below occupies a position that is in the DOE Technical Qualification Program (TQP) and understands the standards listed below are applicable to his/her position:

Employee:

Employee’s Educational Degree Level & Major:
Position Number:

Mandatory or Voluntary Participation:

Level 1:  General Technical Base (Required)

Level 2:  


        Primary Functional Standard (Required)

       Secondary Functional Standard, if applicable
Level 3:  


        Office/Facility-Specific Standard (Required)
               Secondary Office Facility/Specific Standard, if applicable

The employee         is            is not a Facility Representative.  If applicable, I have notified the Facility Representative Program Manager, SE-30.

I have discussed the TQP with the employee and provided the following information:

--TQP Resources are available to the employee on the Training and Development Group (TDG) Home Page at http://www.orau.gov/tdd/tddhome.htm in the Tech Qual Program Section, including the ORO TQP Manual, standards and other applicable information;

2
--Employee has six months to complete the Exemptions and Equivalencies portion of the TQP and 18 months to complete all activities; and

--TDG contact is Patty Dockery at dockeryph@oro.doe.gov or (865) 576-1875.

___________________________                                   _________________________
     (Division Director Signature)


                     (AM Signature)
___________________________

Concur: (Employee’s Signature)
















