DOE F 1325.8

 (3/02)
	United States Government
	Department of Energy

	memorandum
	Oak Ridge Office

	DATE:
	

	REPLY TO ATTN OF:
	

	SUBJECT:
	TECHNICAL QUALIFICATION PROGRAM EXTENSION REQUEST

	TO:
	Larry C. Kelly, Chair, ORO Federal Technical Capability Program (FTCP) Panel


An extension of the initial 18-month period for qualification under the Technical Qualification Program (TQP) is requested for [Employee’s Name].  This TQP participant was scheduled to complete the TQP qualification requirements on [Date], however due to [Detail the Circumstances for Extension], I am requesting to extend the qualification due date for [Either 3 or 6 months only] until [Date].

[List Standards Applicable to Extension Request]
This qualification extension has been discussed in detail with the employee and a plan for completion, which includes [Detail the Plan for Completion] will be implemented to ensure the extension due date is met.  
Please contact me at [Telephone Number] if you have any questions.







[Supervisor’s Name]






[Supervisor’s Title]
cc:

Patty Dockery, AD-443
Approve:  __________________________________

                 Larry C. Kelly, Chair, ORO FTCP Panel






