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SECTION 11 - MOVING EXPENSES  - This Section is being revised. 

NOTE: Standard Inbound Moving Assistance Policy (see Attachment F). 

A. Regular Employees 

 

1. Inbound 

 

Moving and travel expenses may be paid for exempt employees and for nonexempt 

employees designated as critical, either with or without their families.  Such payment 

may be made for reimbursement for moving themselves, their families (i.e., dependents 

living in the household), household furniture, and effects to whatever site they are 

assigned or transferred in connection with work for ORAU/ORISE.  The location from 

which the individual moves must be sixty (60) miles (one way) or more from the 

ORAU/ORISE location.  Household moves must be completed within one (1) year after 

the date of employment. 

 

Travel expenses associated with household moves will be    reimbursed in accordance 

with the applicable sections of this Manual. An employee who precedes his/her family 

to the work site may be granted one return trip to assist their family with the inbound 

move and may be granted up to seven days administrative leave in conjunction with the 

trip.  Employees without families who report to work prior to the sale of a principal 

residence may also be granted the above.  A maximum of thirty (30) total days of travel 

expenses will be allowed for (1) a house-hunting trip (employee and spouse); (2) 

inbound moving travel (employee and dependents); and (3) living expenses (employee 

and dependents) after completing the inbound move while finalizing housing 

arrangements.  The combined maximum for all three types 

of travel expenses is thirty (30) days.  Mileage for additional family members is 

reimbursable as part of the move.  Thirty days lodging per family is the maximum  

allowable; however, thirty (30) days per diem is allowable for each family member 
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Travel expenses of an employee who precedes the family to the new location or who 

returns home to assist the family at the time of the move may also be reimbursed when 

there is an inbound move commitment.  Such travel is to be included in the thirty (30) 

day limitation mentioned above. 

 

When related to reimbursable house-hunting or inbound or outbound move travel 

expenses, the per diem allowances will be computed as follows: 

 

a. Employee - Depending upon locality (see Attachment D). 

b. Spouse  

(1) When traveling alone, the per diem rate shall be the same as that 

provided to the employee. 

(2) When accompanying the employee, 75% of the per diem rate shall be 

approved for the employee. 

c. Dependents Other Than Spouse 

(1) Seventy-five percent (75%) of the per diem rate shall be approved for 

the employee for dependents twelve (12) years of age or older. 

(2) Fifty percent (50%) of the per diem rate shall be approved for the 

employee for dependents under twelve 12 years of age. 

 

Per diem and lodging allowances during an inbound move are to begin when the movers 

arrive to pack and load the household goods and to end when the unloading at the new 

location is completed.  Thirty (30) days per diem is the maximum allowable per family 

member and employee. 

 

Moving expenses may include reasonable and identifiable expenses such as packing, 

moving to the residence or storage, temporary storage for up to thirty (30) days (with  

prior approval by ORAU), moving from the storage to residence, and unpacking.  The 

cost of securing insurance to cover damage to household goods and other  

personal property, other than the coverage provided by the commercial carrier and 

included in the carrier's established moving rates, will not be reimbursed. 
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In lieu of a move by a commercial carrier, moving expenses may include reasonable and 

identifiable expenses (such as the cost of rental trailers and/or trucks, related moving 

and packing equipment and supplies, mileage charges, gasoline for the rental truck, and 

an additional 6.5 cents per mile for movement of a private or rental trailer by 

automobile). 

 

In lieu of moving expenses, an allowance may be paid for transportation of a mobile 

home, provided that such a mobile home is to be used as a residence and contains the 

employee's household goods and furnishings to be used at an ORAU/ORISE work site.  

The moving expense allowance for the movement of a mobile home will be as specified 

in Attachment D.  When the mobile home requires a truck or tractor to move it, the 

total reimbursement will not exceed the applicable tariff as approved by the Interstate 

Commerce Commission or other state regulating authority.  Mobile home allowances 

may not include costs for preparing vehicles for movement, maintenance repairs, 

storage, or insurance for valuation of trailers above carrier’s maximum responsibility. 

 

2. Outbound 

 

Outbound travel and moving expenses of regular employees and/or their dependents  

require approval by DOE prior to the time of employment.  Such expenses are allowable 

only to return to the individual's original location or to another location of equal or less 

distance. 

 

3. Reimbursement of Travel Expenses 

 

In calculating the amount of reimbursement to be paid for travel expenses incurred in  

authorized moves, the guidelines of ORAU's Travel Manual will be used.  House hunting 

trips are to be authorized and reimbursed in accordance with ORAU's Travel Manual. 
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4. Refund Requirements 

 

New hires, transferred employees, and postgraduate research participants who resign 

for reasons within their control within 12 months of hire or transfer date will be 

required to refund to ORAU all relocation, moving, and travel costs that were 

reimbursed. 

 

5. Relocation 

 

Employees who are reassigned to a new work location that is 60 miles or more (one-

way) from the original work site will be reimbursed for moving expenses as follows: 

a. Assignments for up to one year - 500 pounds of personal effects 

b. Assignments for one year or more - full move 

 

6. Supplemental Relocation 

 

Home Selling and Home Purchase Fee Reimbursement and Lease Termination 

Expense Reimbursement 

 

a. Eligibility 

 

Eligibility will be limited to professional employee transfers and to those new 

hires at Grade 012 and above.  Transferees at all professional levels are eligible 

provided the transfer is to an off-site location at the request of ORAU/ORISE 

for an indefinite period or a period of not less than one year. 

In addition, supplemental relocation benefits will be further limited to those 

above who are recognized by Level 2 and above (see Attachment A) as 

individuals whose transfer/employment is critical and essential to DOE 

program performance who possess critical qualifications and for whom 

additional reimbursement will have a significant impact on acceptance of  the 

offer. 
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Benefits are extended upon approval of the appropriate level. 

 

b. Supplemental Relocation Benefits 

 

It is ORAU's policy to provide supplemental relocation benefits in the form of 

home selling and home purchase fee  

reimbursement, in addition to ORAU's standard travel policy, to eligible 

transferees and new hires.  Lease termination expenses are also provided to 

transferees. 

 

(1) Closing costs such as brokerage fees, legal fees, appraisal fees, 

points, and finance charges incidental to the disposition of an actual 

residence owned by the employee will be reimbursed.  Total 

reimbursement will be limited to ten (10) percent of the home? s 

selling price. 

 

 (a) Covered Expenses 

 

Brokerage fee; attorney's closing fee; documentary tax 

stamps; recording discharge of mortgage; transfer fees; 

abstract of title or title insurance; tax search; survey expense; 

inspection fees (termite and structural); escrow or 

conveyance fee, including mortgage transfer fee; mortgage 

discount fees (points) up to five (5%) percent. 

 

(b) Reimbursement 

 

Actual cost, not to exceed ten (10) percent of the home? s 

selling price. 
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(2) Home Purchase Expenses 

 

This benefit is for transferred employees or new hires who were 

homeowners at the time of transfer or hire.  Covered expenses 

include the following: 

 

(a) Covered Home Purchase Expenses 

Attorney's fees, or attorney's fees included in bank service 

fees; mortgage approval and credit  

rating fees; mortgage tax; examination of title fee or title 

insurance premium; recording fees; appraisal fees; survey 

expenses; transfer tax; inspection fees (termite and 

structural); origination fees; escrow or conveyancing fees, 

including mortgage transfer fee. 

 

(b) Unallowable Home Purchase Expenses 

Brokers' fees and commissions; litigation costs; real land 

personal property insurance; property taxes and operating or 

maintenance costs; costs incident to equity or nonequity 

loans or lender arrangements for lower-than-market rates. 

 

(c) Reimbursement 

Actual cost, not to exceed five (5%) percent of the home? s 

purchase price. 

 

(3) Transferee Lease Termination Expenses 

 

Reimbursement will be for actual lease termination costs, penalties, or 

forfeiture payments provided the lease existed at the time of 

notification by ORAU/ORISE of the impending transfer and the lease 

has no clause unacceptable to ORAU/ORISE. 
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B. TEMPORARY, TERM, AND PART-TIME EMPLOYEES 

 

1. Inbound 

 

Any reimbursement for house hunting expenses for an appointment of less than 

fourteen (14) months will require approval by DOE. 

 

Inbound travel expenses of such employees, including their dependents, are allowable 

when (1) paid in accordance with the provisions of Section A and (2) approved by the 

appropriate level.  DOE approval is not required.  Per diem and lodging allowances on 

moves shall begin at the time of departure and will end upon arrival at the ORAU/ORISE 

work location.  An additional three days may be granted while seeking housing.  For 

any approved full inbound moves, the provisions for regular employees shall apply. 

 

Inbound moving expenses for such employees will be limited to 500 pounds of personal 

effects.  However, full inbound moving expenses in accordance with Section A may be 

paid for exempt temporary full time (TFT) or term employees where their appointments 

are fourteen (14) months or longer, renewable for a second year.  For TFT or term 

employees with appointments of less than fourteen (14) months, payment of full 

inbound moving and house hunting expenses will require approval of DOE by letter.  

The location from which the individual moves must be sixty (60) miles or more from 

the ORAU/ORISE location or host laboratory. 

 

2. Outbound 

 

If inbound moving expenses were approved, outbound moving expenses of up to 500 

pounds of personal effects will be reimbursed.  

 

However, full outbound moving expenses may be paid to exempt employees only 

following appointments of fourteen (14) months or longer and where inbound  

 

 

moving expenses were reimbursed.  Any agreement for the reimbursement of  
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outbound moving expenses must be included in the terms of the appointment.  It is 

understood that appropriate discretion will be exercised by ORAU in the payment of 

outbound moving expenses.  All other outbound moving expenses shall require 

approval by DOE. 

 

If an outbound move is authorized, expenses incurred are allowable only to return the 

individual to his/her original location or to another location of equal of less distance. 

 

3. Reimbursement of Travel Expenses 

 

In calculating the amount of reimbursement to be paid for travel expenses incurred in 

authorized moves by ORAU’s guidelines.  House hunting trips are to be authorized and 

reimbursed based on ORAU's guidelines. 

 

4. Refund Requirement 

 

An individual who resigns for reasons within his/her control within twelve (12) months 

of hiring will be required to refund to ORAU all relocation, moving, or travel expenses 

that were reimbursed. 

 

5. Relocation 

 
Employees who are reassigned to a new work location which is sixty (60) miles or 
more (one-way) from the original work site will be reimbursed for moving expenses 
in accordance with Section A.   

 


