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TRAVEL MANUAL 

  August 9, 2001 
 

ATTACHMENT G-2 

 

NOTICE TO TRAVELERS 

 

INTEREST, ADMINISTRATIVE CHARGES, AND PENALTIES ON PAST DUE NOTICES 

 
1. The collection of debt, including the assessment of interest, penalties and administrative charges, is governed by the 

provisions of the Federal Claims Collection Act of 1966 (31 USC 3711), the Debt Collection Act of 1982 (Public Law 

97-365), as amended, the revised Federal Claims Collection Standards (4 CFR 101-105), and OMB Circular A-129. 

 

2. Pursuant to the above laws and standards, payments not received within 30 days of the invoice date* will be assessed 

interest on the amount due from the invoice date through the date of payment. A late payment handling charge 

(Administrative Charge) shall be imposed on delinquent invoices for each 30-day period of delinquency or portion thereof. 

A penalty on any principal amount not paid within 90 days of the due date will be assessed from the date the debt 

becomes delinquent through the date of payment. You have the right to have a disputed invoice reviewed within ORAU. 

The request for such a review should be in writing to the correspondence address indicated below. The accrual of 

additional charges will continue during the period of review. Interest and other late payment charges duly assessed are 

not waived by payment of principal. The collection actions, including the use of credit bureaus, administrative offset, 

holdup lists, suspension of eligibility, liquidation of collateral, collection agencies or litigation (which would include any 

costs incurred as a result of litigation such as court and travel costs), made available under the laws and standards cited 

above will be used as necessary to ensure the collection of the amount due. Interest rates, administrative charges and 

penalties are subject to change. The current rates are: 

 

Interest Rate: 5% per annum (effective July 1, 1995)  
Administrative Charge per Delinquent Invoice per 30-day Period: $18.15  
Penalty Rate: 6% per annum  

 
3.  Interest and late charges do not apply to other federal agencies and management and operating contractors of the 

DOE, nor to state and local governments and their agencies. 
 
4. Amounts received as partial payments will be applied first to accrued penalties, then to accrued administrative 

charges, then to accrued interest, and finally to the principal, pursuant to 4 CFR 102.13(f). 
 
5. Checks should be made payable to and mailed to Oak Ridge Associated Universities  

 
Oak Ridge Associated Universities  
Attention: Ms. Mary Ooten  
Post Office Box 117  
Oak Ridge, Tennessee 37831-0117  
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The above address may also be used for correspondence regarding invoices. 
 
*Definition of Invoice Date 
 
For travel advances where the individual has not filed a Travel Expense Statement within 5 working days of travel 
completion, the invoice date is the travel completion date. 
 
For an excess travel advance (advances(s) less travel expenses), the invoice date is 5 working days after the receipt of 
the Settlement of Expense Claim issued by Disbursements Accounting. 
 
All advance funds must be accounted for through submission of a Travel Expense Statement and receipts including, 
where appropriate, return of excess funds. The Expense Statement must be submitted within five days of completion 
of travel and reimbursement of excess funds must be completed within 30 days of the date of the invoice or the terms 
of the enclosed "Notice to Travelers" would apply.   
 
 


