
 

 

Media and  Public Awareness 

 
Tasks Contact person Resources/collaborators Completion Date 
Designate a staff  person to 
attend NIIW planning 
meetings in Chgo 

Curtis Allen/NIP CDPH Ongoing 

 
Send out invitations to 
selected officials and 
dignitaries 

NIP/Curtis Allen CDPH 3/1 

 
Design, print, send out letters 
and invitations 

COPB/NIP COPB/NIP; Region V HHS 
office 

 

 
Secure hotels and travel 
arrangements for dignitaries 

COPB/NIP   

 
Compile RSVPs for Rally and 
early reception 

COPB/NIP Media work Group 
 

 

 
Design and print programs, 
banners, name tags, posters, 
directional signs, podium 
signs, etc. 
 

 
Media/Public Awareness Work 
Group 

 
COPB/NIP 

 

Write script or story line for 
Stand up PSA. 

COPB/NIP CDPH  

 COPB/NIP Media work Group  



 

 

Write draft press releases 
 
Send NIP display to Chicago 

NIP staff   

 
Sen out Thank you letters 

NIP staff   

Do media mailings and media 
call outs in 

Media committee COPB/NIP  

Develop a media list Pam Krogh Media Committee 1/22 
 
 

   

    
 
 

Voluneeter Coordination 

 
Tasks Contact person Resources/collaborators Completion Date 
Determine numbr of 
volunteers needed by 
community area 

Work group CDPH 1/99 

Identify a key person in each 
county to assist with 
volunteer recruitment 

Brian Bragg Work group 1/22 

Determine list of potential 
agencies and institutions to 
contact for volunteer 
recruitment 

Work group NIIW Planning group 2/1 

Develop a recruitment flyer 
to distribute to potential 

Jeannette Lim Volunteer Work group 1/22 



 

 

agencies and individuals 
Determine community areas 
where volunteers will be 
assigned 

NIIW planning group Volunteer work group/CAIC 
 

3/1 

 
Design and print programs, 
banners, name tags, posters, 
directional signs, podium 
signs, etc. 
 

 
Media/Public Awareness Work 
Group 

 
COPB/NIP 

 

Write script or story line for 
Stand up PSA. 

COPB/NIP CDPH  

 
Write draft press releases 

COPB/NIP Media work Group  

 
Send NIP display to Chicago 

NIP staff   

 
Sen out Thank you letters 

NIP staff   

Do media mailings and media 
call outs in 

Media committee COPB/NIP  

Develop a media list Pam Krogh Media Committee 1/22 
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